
SAN ANTONIO, AUSTIN & SOUTH TEXAS AREA
To assist you in planning your show, we would like to provide you with the following 

information regarding your labor jurisdictions.

LABOR SERVICE

FREEMAN has exclusive labor to assist with your Installation and Dismantling 

needs as well as Freight Services.  Full time employees with Exhibiting Companies 

may set their own booths without assistance from our labor.

MATERIAL HANDLING

FREEMAN is the exclusive provider of freight services.  Full time employees of 

exhibiting companies may move their own materials to their booth space with 2 wheel 

dollies ONLY.  Vehicles being unloaded must be owned or leased and operated by a 

full time employee of the exhibiting company.  No pallet jacks nor motorized forklifts 

can be operated by anyone other than the Offi cial Freight Service Company.  Hotel 

Bellmen, Porters, Taxi Drivers, Day Laborers, etc. are not allowed on the show fl oor 

and cannot move any materials to and from the exhibitor’s booth.  FREEMAN will 

control access to the loading docks in order to provide for a safe and orderly move-

in/move-out.  Exhibitors wishing to move their own materials in or out of the show 

will be provided a space in the dock area to load or unload their vehicles on a fi rst 

come basis.

PLEASE NOTE:

Please do not tip any employee.  Do not give coffee breaks, for union employees 

have a fi fteen minute paid break mid-morning and mid-afternoon.  Any attempt by 

an employee to solicit a gratuity for any service should be reported immediately 

to Freeman and/or Exhibit Management.  Union employees are paid a good wage 

scale, and tipping is strongly discouraged and is not an accepted policy of any 

Offi cial Service Supplier.

If you encounter any diffi culty with any laborer, or if you are not satisfi ed with the 

work performed, please bring this to the attention of Freeman.  Please refrain 

from voicing complaints directly to craft personnel.

The person in charge of your exhibit should carefully inspect and sign all work 

order forms.  If there are any questions about any bills, bring the bill to the 

appropriate Service Desk and discuss it with the person in charge.
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3323 IH 35 North, Suite 120San Antonio, Texas 78219
(210) 227-0341 • Fax: (469) 621-5611

FreemanSanAntonioES@freemanco.com

Straight Time- 8:00 A.M. to 5:00 P.M. Monday through Friday .....................................................$ 61.00 $  79.30 Overtime- 6:00 A.M. to 8:00 A.M. and 5:00 P.M. to 12:00 Midnight Monday through Friday ALL DAT SATURDAY, SUNDAY & HOLIDAYS .....................................................$ 91.50 $  118.95 

• Show Site prices will apply to all labor orders placed at show site.
• Price is per person/per hour.
• Start time guaranteed only at start of working day.
• One hour minimum per person - labor thereafter is charged in half (1/2) hour increments.
• Labor must be canceled in writing, 24 hours in advance to avoid a one (1) hour cancellation fee per worker.

DISMANTLE LABOR 

INSTALLATION LABOR 

_______ ________ _____________ x _____________= ___________ @ $ ____________ = $_______________________ ________ _____________ x _____________= ___________ @ $ ____________ = $_______________________ ________ _____________ x _____________= ___________ @ $ ____________ = $ _______________
        Freeman Supervision  (30%/$45.00) = $________________Tax = $________________

       Freeman Supervised Labor - Please complete the reverse side of this form.
          • Freeman is not responsible for product or literature that is not properly packed and labeled by exhibitor.

• The charge for this service is 30% of the total dismantle labor bill, with a minimum of $45.00.

 Emergency contact:______________________________________ Phone Number: ____________________________
  Exhibitor Supervised Labor(Supervisor must check in at Service Desk to pick up labor)

Supervisor will be:__________________________________________Phone Number: ____________________________

    Date Start No. of People Approx. Hrs. Total Hrs. Hourly Rate Estimated
  Time  per Person   Total Cost

(N/A)

_______ ________ _____________ x _____________= ___________ @ $ ____________ = $_______________________ ________ _____________ x _____________= ___________ @ $ ____________ = $_______________________ ________ _____________ x _____________= ___________ @ $ ____________ = $________________
        Freeman Supervision  (30%/$45.00) = $________________Tax = $________________
 Total Installation  = $________________

  Freeman Supervised Labor - Please complete the reverse side of this form.
 • Installation of your exhibit will be completed at our discretion prior to show opening.

• The charge for this service is 30% of the total installation labor bill, with a minimum of $45.00.

 Emergency contact:______________________________________ Phone Number: ____________________________
  Exhibitor Supervised Labor (Supervisor must check in at Service Desk to pick up labor)

Supervisor will be: _________________________________________ Phone Number: ____________________________
 Date Start No. of People Approx. Hrs. Total Hrs. Hourly Rate Estimated
  Time  per Person   Total Cost   

(N/A)
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• When scheduling dismantle labor, be sure to allow sufficient time for empty containers to be returned to your booth.
• Freeman supervised jobs will be completed at our discretion prior to show opening and before the hall must be     
  cleared. Please include setup plan/photo, special instructions & inbound shipping information with this order.

2010_HotelsJob #03-246126

Description  Advance Show Site            Price Price

DEADLINE DATE  JUNE 07, 2010INCLUDE THE FREEMAN METHOD OF PAYMENT FORM WITH YOUR ORDER
NAME OF SHOW:________________________________________________________________________________________
COMPANY NAME ______________________________________________________________ BOOTH #:_________________________
CONTACT NAME:______________________________________________________ PHONE #: _________________________
E-MAIL ADDRESS _______________________________________________________________________________________
For Assistance, please call 210-227-0341 to speak with one of our experts.

For fast, easy ordering, go to www.myfreemanonline.comDISPLAY  LABOR (One Hour Minimum per Worker)

GOVERNMENT FLEET EXPO & CONFERENCE 2010 / JUNE 21-23, 2010



NAME OF SHOW: 

COMPANY NAME: BOOTH#: 

CONTACT NAME: PHONE#:

IN ORDER TO BETTER SERVE YOU  -  PLEASE COMPLETE THE FOLLOWING INFORMATION

IF YOUR DISPLAY IS TO BE SET-UP AND/OR DISMANTLED BY FREEMAN I&D AND YOU WILL 

NOT BE PRESENT TO SUPERVISE THE INSTALLATION AND/OR DISMANTLE.

Freight will be shipped to Warehouse ___________ Show Site _________ Date Shipped ______________________________
Total No. of:        ___________________Crates    _____________________Cartons  ______________________Fiber Cases

Setup Plan/Photo:  Attached ______________ To Be Sent With Exhibit _________________ In Crate No.__________________
Carpet: With Exhibit _____________ Rented From Freeman _________ Color ________________ Size________________
Electrical Placement:__________________ Drawing Attached Drawing With Exhibit Electrical Under Carpet _______________
         Comments:_______________________________________________ ___ ____________________________________         ________________________________________________________________________________________________
Graphics: With Exhibit ________________ Shipped Separately _____________
 Comments: _________________________________________________________________________________________________________________________________________________________________________________________
Special Tools/Hardware Required: ___________________________________________________________________________________________________________________________________________________________________________
SHIP TO: _____________________________________________________________________________________________  _______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________METHOD OF SHIPMENTFreeman Exhibit Transportation:
p Common Carrier

p Air Freight p Next Day p 2nd Day p Deferred p Expedited  

Other (list carrier name & phone number):
 p Other Common Carrier:___________________________________________________________________________
 p Other Air Freight:________________________________________________________________________________
 p Van Line: ______________________________________________________________________________________
FREIGHT CHARGES
p Prepaid p Collect

 Bill To: ___________________________________________________________________________________  ______________________________________________________________________________________________________________________________________________________________________
In the event your selected carrier fails to show on final move-out day, please select one of the following options:
  Reroute via Freeman’s choice
  Deliver back to Freeman warehouse at Exhibitor’s expense.
PLEASE NOTE: Freeman is not responsible for product or literature that is not properly packed and labeled by exhibitor.

OUTBOUND SHIPPING INFORMATION

INBOUND SHIPPING & SET UP INFORMATION

FREEMAN SUPERVISED LABOR
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